Information for Candidates
Terms and conditions of employment

Outlined below are some of the main terms and conditions of employment relevant to all employees of the British Lung Foundation.

1. Probation
All posts are subject to a probationary period of 6 months unless otherwise stated on the letter of appointment.  During this period either party may give the other one week’s notice in writing to terminate the employment.  After successful completion of the probationary period, the notice stated on your contract of employment will apply.

2. Annual leave
The holiday year runs from 1 January to 31 December.  In each holiday year, in addition to bank and statutory holidays, the holiday entitlement will be 25 days, pro rata for part time posts.

3. Interest free travel loans
After the successful completion of the probationary period, an interest free loan to purchase a season ticket is available to all staff subject to approval by the Chief Executive.  Cheques are made out to the travel company.

4. Salary payment
The commencing salary is as stated in the letter of appointment.  Salaries are paid in arrears on the 25th of each calendar month, by direct credit transfer into a bank or building society account.  (If the 25th falls at a weekend, payment is made on the working day immediately prior to the 25th)

5. Sick leave
The BLF operates a scheme which entails the person who is sick informing their line manager personally by 10 a.m. on the day of reporting sick.  On return to work the employee that has been sick will be required to attend a return to work interview with their line manager. 
6. Smoking
The BLF operates a no smoking policy in all of our offices. 

7.
      Pension
The BLF contributes  5% of gross salary into pension schemes depending on salary, subject to qualifying rules and only after completion 3 months service. Pension is offered through a salary sacrifice system.
8.
     Death in Service 

The BLF offers a death in service benefit of three times salary which would be made in the event of the death of a staff member, subject to certain qualifying rules. 
9.
    Childcare vouchers
The BLF offers childcare vouchers through a salary sacrifice system. 
