British Lung Foundation
Application Guidelines

The British Lung Foundation (BLF) aims to be an equal opportunities employer.  We would like to treat every applicant fairly.  The information you provide in your application form is the only information we will use in deciding whether or not you will be called for interview so it is important that you complete it with care.

To help you please follow these guidelines.

1. After reading the job description and person specification, think carefully about your application and consider to what extent you have the skills and experience necessary to meet the requirements of the post.

2. Please complete the application form electronically or in black ink (as it will be photocopied).  Use separate sheets as necessary and as indicated on the form.
3. If you are returning your form electronically please ensure it is in a ”word.doc” or  “.rtf” format and return to recruitment@blf-uk.org.
4. Please complete all sections of the form.
5. If you are returning a completed application form via the post, please return to: Recruitment Section, British Lung Foundation, 73-75 Goswell Road, London EC1V 7ER.
6. In order to comply with the Asylum and Immigration Act  2006, you will be asked to produce evidence of your entitlement to work in the UK and you must have a valid National Insurance number.

7. Under the section education, qualification and training you are asked to state your qualifications or name a course you have attended.  We do not need a full account of your education but you should mention the qualifications or training relevant to the post you are applying for.  If you are successful you will be asked to produce your certificates.

8. Return the completed application form by 12 noon on the closing date stated on the advertisement.  Do not attach any other documentation.  Any attachments such as CVs, references or photocopies of your qualifications will be disregarded and will not be seen by the selection panel.
9. Candidates invited for interview will be contacted by either telephone or email.  In the interests of saving money,  if you have not heard from us please assume that you have been unsuccessful.
